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Definition of Job Analysis, Objectives of Job Analysis Importance of
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E T Reeeers et
Definition of Job Analysis

F R 1 7w IRBHEE 930 @)l I& 3R FIA kAR 8 15 a7 efifss et |
GBT 2TOTF 2/TAT A T LTSN WFel € @ETeid ALFS W FCF ACF | FF [eaws 2o @9+
O35 af TTe Qrers I aferesitr & A |

Areres AP &y I [ewel @3 ewsd [ww | W 77m Tag ¢ ff{5a ~mafeq arfiw
SMTFA AT T R | ARSI I IR, @ e I @R NG Q6 TR Ao Fi| T4
(s 4R e T TR, SIE I RS I | 97 T AW 8 AT e B FERRT @3k @
FAAPIE TG B4, @, wre!, Mg, IfEers eakfe Sorif arareey Some = S=! T |
R S {rarel == @3 oFlE [y T IR M @36 e sima [eidice R 93 of 1w
I A TE AT eI e it AW | FE Reaaer e R[fey R fegs ey worve e

Gary Dessler @3 WS, “F [REage e @Ff AMa Foveten R @ @9 «@wa QRERg
JIETRE G AW SRR & TAR A1 73 of 47 F91 &0 1™ (Job analysis the procedure
through which you determine the duties of these positions and the characteristies of people who should be
hired for them.)

Edwin B Flippo I, “F fraer ¥« @ afiewr ar «mafe = sraw @i e oo 34, nifte
8 P ARGENIRE® e ORI 7@ 8 T F 27 17 (Job analysis is the process of
studying & collecting information relating to the operations and responsibilities of a specific job.)

M. J. Jaciaus I, “ 27 et gz 31 fWvsaces Soaeay S #[ieaman, ARwemr a3 oo aft
afear o1 (It is a process of discussing the works, work handling or organizing for the
purpose of job specification.)

Mathis & Jackson ¥F WC®, “W [T (AT G0 40T IR, FO7 € ANy 7T fweifas
SPTRI 1” (It is a systematic investigation of the tasks, duties and responsibilities of a job.)

Togifere I I RTeer TF (@ Glifers <iFelt e -
> I TS ATy el
> I AN 3y, A 8 weldfer W3k
> IR TR TSR ARCECR 04T |

BTG 8 ABT-qv



faf@a e T W IIZIA

PUGSIT ©I8 &Il T T RET 20T OF eI “Iafs [RUe T TOeT LB #1v 0= 1 e s
T & FAE LTSN @I, @S], Wrel, Sfes! 8 Swyiwy e el T e g
S T T | AT 3 A1 @ I oA T 309 AeF | 9 FA 9@ 7, @ [ afma
T G0 B i Ty FACE F IS FACO A IR IS FACS I ©F TS AT O FE
fqrerer e ifafow |

P e SR

Objectives of Job Analysis

ATOTF AFSHITT Ty M ToAW a1 I 3 wFpsef TAme | S AR AT 761 @ AfSAqe
AL | 9% TR IS 827 AfSHIT ool TSI TSN | GFew FH Il 90K, FroId 8
T FAE Q2 @ S FAPIM FA TS, @oTe] ¢ Jf I77 Afoewer’ AEe ©f 7o T3 JeTe
B TR0 T Sy | QRTINS AT (X 36T SrifRfeT et S fRreet T4 28 Crete e

5. AfSHITT TS (Achievement of organizational goals) : AT 2feHT @alG 2 =7 @
TOT TS G 0T €Y | W O] ST 8 Sy BT &y [WmE Fier W wea ol
2T | AT FIF RTATe T LTS ©2F AZCF Fe@Z < 27 |

3. I aR @ 5T (Recruitment & selection): &fSPITTa TSR TMT 7w F_(f4e ey
TASIN | K M I TN RGN AFODT ATHANT G5 | (T AfSHITT IR T© TF 8 N (T
2fSBI v T | qEy @G WWE s WivE Fied [efice AlSS Mo ¢ oAfawices N e @
457 e T | @ IS T (S 0T (@ AT SCAR TS TF FY R{A0e I o
AN T |

©. FRAST ST (Organization structure): I REIReew o7 @3 eFwsyd S 2o Ao
JIITCAT 5 F1 | T RO LT Ty GReaa T X o) T791Fs 700 @ e way siear
T | A ot T A O ANTTS AN I 0T AN FIOT gt T4 712 27 |

8. &f*r%req 797 41 (Training arrangement): FXS 2Fred FAWR T T @S @ @/
T QIR T FAMMA I ITF Tale W Sy AT QTS 2 | AR NGeT S ol
ISR 43, BT @ 2P, T AT R WG ¢ TSI THF T T FACS AT | W G&y
(T SR ARG 2 I RCaF0es NLhesy ©f 7=\ e A |

¢. I weEe Ruagd (Comparative analysis of job): T Reeatem w @6 Sow=y =Gl
FICER N AFIE T [esae 341 | @36 afsdie [feg @rrer 8 sfecer w5 [fey =t
(QTF YA FH=MT FE AE | Feez @ [WWe s [y «m e “ma siesges %
TR ) S4F WSl 8 (@] [Nl T & IR Qe ([{easel SIera Geefy| |

Y, X WMF FORE (Performance appraisal): &fe9itas Fite fAwifere FHma @rirst @ wve!
B FAT & IS AR I AWM LR 90T | PR FAAd Pl Yo 9F6 el
e RO [@fve | @ FEb TR ¢ AT T mEs o I [Rerae [em i Ao s
A= |

q. W2 stma a7 €9 (Determining the objective of particular job): &tei% afeditTa
ANRF 7T @ ST AF T ABIRCTI 7y A Aoy e ¢ o-fonam evw | Fiws [eifers
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fafeg faer 8 So-fer v Fiae [feg o w3, & Afame Fo Fa03 ©f Naer s o =0
S Reeeer el foeT ey 7&t s=ee [feq Ama oy e w1 707 |

b. IACAF Wt 8 ATIHT® (Transfer & promotion): TR ¢ Iz afsvitar ST [fey e @
1T SfEEoT Q- (R ffeg @mre w3 fifeg “m Mwifers 4t | @6 e s qom 9o
IE 7T 8 ARSHTTT AT T FAFA ARKST Q2 TSN W (ATF AFS FR-F 4
A AT IR AT TS | FIE [eaae 7 @ it s im0 T |

5. @7 8 TG *&fs et (Methods of salary & wage payment): AfSHIT (@S @ NG Afs
e T Reser a9 grEew 27 | 4@t drersit afedims oy 393 =iered @ A faag
R @3ire AF @ TR frare fire T Reswe sroe= |

So. @ IR 7 (Reducing misunderstanding): &fSPTa AT <7 TE w2 1 FE
T AM0T @ AAfsef (T TONT TS FHWA T WA FIAR A M AT o AR
B & | @ R A EFS STF AT F W6 G & BIY ([{Carael Tl = |

53 T At TgE (Development of working environment): 2fSdts Ffae FHw FE (F@
fafeq «aees et AT erres #tg | S Reaae S TR GIBEE FeAcT {60 woe
473 @3 TR ST FRr-AR4rTR Awerd FEmeR o w18 [rrd Ten afeas e
SIS

5. PR [Farerer @ =gy (Security & health of employees) : 1 RTeFer ST ARGIANR TLCT
e faarmz 8 s ARtards [fey fre Swaifte o | w0 A0S st aeeld e
M =FT @ fFarorer ffse = 7 |

T RTarees Mo Sfafis SrHrhgE S TR0 96w F[1 AR | (5 I DIt AR S F1Y
e ewesd T e [eafvs |

Importance of Job Analysis

I T T4 TR T IRZIAR 46 @@ea)l 16 | @7 M4 @3 afediv @afs om, T ¢

TAE WO @ B IR (O A | AfSDI et *ifE T T T SAfSEeT Qe ey il

fJore wei Teld 93! R (e | afedime oy Jeaer a3 Taay, FEoe, 5 3o, e

T ow AT Prae fre I Regwe Soren<s | agere I [ TR eFy e 9

CW@W%W"T:

> | JIFANT S+ O AIAZ (Required information for management): AfSHITT =T Ffafer
TG 8 FTTSNE TP A & [y Qe S TS 27 | FIY [REsees e afsis
G5 e e gfel e s drEmes SR (I AT | T Afedn ARees afel
oIt &y 20T ARTHA! LoIT € S IRIF FACS AN |

3 | EHf& AR (Human resource planning): fSHITRT STy IRBIRCT T e TAFA @ ToAMIT
PIZS T SIS A TN O T | AFSHITTT T AT @TST T FI He@Z FAK & JY
T eIT TS =W | qT ATSHIPRG® wrps) [foy 27 Heatzd e =g | I [eeawes
AT TG QI O SIS TS ATNST I |
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© | I T (Job evaluation): FFFSIT TS FIY RS FICE AR RIS T R 8
ALY T | Y e AT FA0S AT IR AT qF @2 [0 7 Jeyze w41 72w 27 |
T T L AT | G0 AP AT 7o [NERTeR &y T JenR F41 ToIF TP |

8 | f4457 (Selection): FF RTTCIT AT F& AWAF @@ﬁ%, €@, sfqmer, ey Tonfm T
@ T AR (SN @ FIG G I 40T T 8 S| T FRG LTINS ©f FZCH Sl TN |
T F AGIET QT TR Siee {57 T4t 0 |

¢ | FEwFe! G1R (Evalution of skill): FXWFe! AT S AT SIfFITS | I O Mg et
Toge F1, LT #RIRFOT T 28 Fited Afs a3l ¢ ASfHT T4 ©f SiE erae 27 |
FE RO ey FR9 T wfe wzee e w4 =17 |

Y | TG 8 (FOF (Wages and Salary): I RIF0R Ty @36 e Jier @3z Fime S&E S5
TS (RIS Lol *NeqT AT | T I PO G TR @ATST @ Al A TG @ (o
et a1 Tz 2| T 8 T AR AL TG A7 AC were I R[AwS Terw
e |

q | effF FHI> (Training program): Fg7 IR AT #Afels Fa Ty affmd o wFga |
Af eI e SN AfRRReT AL Aol (AT 5 (e TS A | ¥ Reae wikr Fiee &Sy
FCE ST AR | OAR TSI PICGH CAHBY AR et FIf0 eyt a1 o7 =7 |

b | TR ARG (Easy of direction): 435 &fSHITR SFae @ el #TSq T Y FIF G I TS
e | IR Reaaeem T AN Feed 610, dFfe ¢ WY TeE W AR toNf @ P
TV G TN AR wFel, (@orel, Sfewe! 8 FF Qe FTH(Fe Tl 7 | Toerfore
TR TCLF R T & AT FIF] &R Tl 7Y = |

5 | AtAge @ W (Promotion & transfer): TR 8 IR ARSI G o w1 ey et
FICe Eifere ATE | Gy T FAWT F3AFe AR W] [ue N +F oiwe Aighe R
T ATS | IR R TG GIBAT S TRCH ARSI O FZCE (TS AT | QT IR
JifeFs smighe ¢ W] FATe RATNIRFT T T8 2 | FC IR N0 T & WTe A=
0 A FSTFSONL FIG I AT |

o | g 1€ BFF= (Development of industrial relations): &fSdIa AT Sgacea o=y g T
THEE @31 eweed WEF | g TR Iece TRE-AhE @ AT Tk [ | IR
fcarer efewieTs FIFAT FEAT @ AfAS TR A4y - TFIGIT AACS ST YT AT FC
M |

5 | ¥ T 8 oGt 997! (Labour welfare & security): 2fS91 TS FACAT Gy FEIEE @
frarreres fifey whifo e e Hfie s Torgoed dee T w0 Qs | FE
TRCERITIT LT QYR FeIOETs Koy F10 AR & ARG O A(© TS e A |

S| S@IRYI 8 TRAMT YT CFTT (Development of suppervision & production system): "Bf
AfTFHN T ARSHIT e F& 200z [F1 O TPRAT TS 2T | ORI TeAwRE eifsdiaa
Teome e F4ifge eead | goy S T =G WA 91 @ Qe (@I ST
A of s I M [T A FA0e T | IR R N0 @ Feeel] T
faTe 4 78T 2T |

TSN SRAMTA S FRT AR ererit AfepTas T2 F8 [eewe «3fs ewgord faw |
Tfafie cFa 2Iors AfSBIER ATAEHT Tga W 98 SR ~@ed @ W ReeFaer Iqer SR
TR RS 1 TR I I RCEACR T ARSI |
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T S Y [eaees wege, F1F [eger Seenkl, 18 [eiwer aaeamer
‘X | O o7 JR ST @I IR T T |

/Gy  eore:

TR T T 7% AR 8 51 dRASE sWeFs | (@ “afed T I *ia Fer @32 o
TRV &) FAQ QTS 8 Sy @R TRFH S AW S I [eewer e | I [
AT Frer TF #Afspel et 2Mer A7, I AT &y T0F @i AW QIR IR AT
SATRE 0 @i T | PR R o Sy = P @A @oly S e mi w9 | el
T @F GF0TE Y0 A NG FAAF (TS Wi Ji a1 A | @6 PICSa AN & FIE
ATy @ Face I R =0 =7 | S {eege 21 O3 437 afskee I Ao AfHE sm
QAT AT T IRel 1© 21 T | Ao s 8 S Al T 396 AeE | 9 T
T A, @ [ elfeaa e @36 [ue «tr o TR IS FA0e AT AR ST FI0O A
S TS 21 ©18 FY [Reswer i #Affoe |

3Tf0 8 "j'é'T—b‘o



fafaa canam R T G

PR I R smrwspiR, 1 R i

Steps of Job Analysis, Techniques of Job Analysis
Ty

Q AT T -

o I RECIT AMCHFATR I FAC 2R |
o Y RTACIA T SN AR |

E I RTI0 sMeso PR
Steps of Job Analysis

I R G I T Aoyl qren sreqr 7, T e ey swes wer a9 a3 IR
MG ARCICAT I 20T A | BT KT SreTR TARAACT S FACS T FOPETE]
ATCHA QT FACO T | @ I AWCH IR azd T I fqeewe Gy zoe «ima | 9w e
5T AT st PR AMCH ToCF AT I ZCT

o.

Gt w27 W@ (Introductory data collection) : FIY R QAT AV 20T QT O/ 72 |
AfDitTa T, AfeHirmE, AT 515, @ ewad, F1E 3 agfe T i vey ez T
BN

Ty AfSHI 8 ofSt e TAfEer AW FA (Examine the appropriateness of whole
organization and appropriate was of each job) : 2f st efsdi Srmmieta o=y fJfeg «am a
THAMT SO R | O SIS &) JR® elfefs e Feb! To4fe ©f «rwl-F[rw T awg
I et 321 27 | AfeDites Torge ez afsfs wie Meis 2@ |

afsffipaere “w 457 (Seclection of job to be analyzed) : Y3 SfSHITT STAFTA *W AT |
g e AfefnieaeTa =7 =1 | O AfefwApaeTs v =2 Fe 2 |

. 91§ gy ©27 AR (Collection of data for analysis) : $1E [T SO “WMCHC FIA 0%

MefEB TR TATE @ 2T AR 4T TF | (A1 (IS LA @0 f6fs a2 Moo w1 Reawer
I (TS A |

I 697 SFTF (Developing job description) : ¥ I S AT T IR R vl
ST | I I TP T 8T 20 I [ TSI TV T TEIAT | AFISE
I 30 @Byl =0 o Rrsere @fos)d = <4t |

. K S ©FT (Developing job specification) : S RTIFCIT FK0HNT @2 AT AWCH el

FE [MEFas | @ IR TP YT T4 FLR FE [NWSFAT TG 20 S TSN @It
TE R FS T AR | FEE FY e To FHFFOE 741 W T [eawe’s v© Jp e
SITC |

SOt I ROaeas FFOoT AMCTA A FA1 T | O @3 5 T (@, T omewa 7ol ok
(R AVCFS (72 2 @ AMCFARTEAIR I [EEFACE FEFT FACO AT |
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Techniques of Job Analysis

T Reael ererel AfesitTa ey ewps | T Reates ey F TP FI @3 T STt 7 @
T W A 1 AR | I Rreaer gz A1 F01f5a s7were! feq F1 SriR AFer 8v7 | AT @
Te TEree SO SN REEeR o oAy @ T Qe SRS A F6 T 9F
afedia [feg *m AEF | @ *MetER IEE, TR @Pre!, wrel, Sfees! Sefin TomeTI
fofFeaad ¢ e 47 s F [eswer e | I [Reraer o [feg vy Mg F0e 2 |
O3 QT RTeer Fa0e 27 | I RS “1afe 7897 | @==-

(F) Al It wIJEF &S (Conventional method) 8
(%) A “&f® (Quantitative method)

s foras wraey I f[eae safs @i 2

| F e sMmte |
Fifere mmfe | | FAANGF &S |
\4 . A\ 4

5. SR ae 5. T s fverd
3. IR S 2 xﬁ?ﬁwﬁw

. SR rafs ©. T S
:.mw%w%w 8. Idfefes o feeer
¢. o 2 e ¢. gl Toar e
v, Roise e Twfe
q, Jfufere omafe
b. Tos GO afe

5@ 8.3: 1% o srafe

(¥) 1 &S (Conventional method) : F¥ RTxeR Afoa® T “rafe TR | % @ “M@femR
ST T T
31 AFETFT A& (Ovservation method) : (@ *&fore F¥ s e FCw@ TofFs (A I
IRGET eorFel F(ET IR FROTHMET RIS @l TF 02 Mg I, Ot F@Tw “mfo
T | @ LT T Rews I SR LoFFed FY ML 8 O MR I | *ifae FIq
CF@ @ RS (@ FEFT | T @ “wfore SAfKF 7T I 2 |
| AFIRIFE %S (Interview method) : 4TS 7B fers 1 Ife(F @ vrfaes e
TR & (T GRS AR Q2o 40 T, OIF FIRIE 0 | O @ CFC BIFE AW & 1,
& @ @A FT Tee @ e 73 [fog oA ArFRTR @@ 27 | T @S g
Tife a1 27 W3 f[feg e e e ses-sneae fofars 7 S s safn
@R A T | @ (G o7 2T AP (A 2, (@H-
(i) afsis w3 e AJfere ArFRSIE;
(ii) T erphon Fite fNeHifere FAe WeTe AFFIRFR G-
(iii) P MY TS TR AL AFF |

TTfG 8 BI-b3
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AfSG T ATFISHIT ARCAT #[T ATFICHIT AT G Ty 0O R(A IR OIS I ST
FRATSIF TR TIF IR R Mo 2 | @ @l FRT 206 ATe FRORGS (@I O AW 20T
| BT I (PR SAT-SCEGAT FCH O HeR I = AR AT F (@ =00 |

© | &AYTET AES (Questionaire method) : &XNE s I [EAFCIT TG ©AT MATRT NEH0
TEREN S | @ FAFOTS (T AP FIY THF O Ae@R I TE, @ 75 vy [ifee oy
AR T T | (P AT T forre @ @At e B (V) o v e 90 = | o
QuTET B FRMA W0 (27 41 =W | @ CF0g Foais 70T & foq «Faa o tofd F Tex
AT T T | ST (X, o TS F AT HTK 8 ([ | @ “M@wied IO @ Ll =0T Wre
FCATFIFS T (T | T T AT TIF TAFO A (T 8 FAFS W (FAO (TS A
AT (&0 TN |

8 | S &% (Diary method) : @ CF(@ &TO5F IR ©F ST I FIF OIEIN I8 FAfR_a
e o ot =2 1 @3 [iNE o o Y s T wiwfd steag 8 «re ffRs sieda 3
RCET 0 AT ©UAT QT FACS AT | I ITTF ©T M @ (S oI FFe 2GS | GTo
QO O Te@Z I T | O QTS FNF (I &Aear |

@ | (5% fo® A=fS (Check list system) : (53 f18 2Tl (@Il AW wwpge)ef epmz e efte sifert | @
CFeg LB I TR AT [ SifeTT Qo T 27 @2 FIET M Sieema @6 (@9
A 2| o[ e fAw Ficda ey WA i B i e of s @ ¢ | I
e T% Siferd! RTeae 0 RSN ©2F AT FE | @ afere IR [T T4 oS 7L |
O ¢ ARoq FHFeTo! fSq T AT OIfeTa! o @ |

v | Ree e safe (Specialist conference method) : €3 I 2 I AL AT [Rewesmw
AR AT I &Y | FIR ©IF FIE 7¥0F A @i 8 St JRR | @ “afere [(feg I
TS e (6 fbfee TorTe 7 ©2 *Med AR | T TRfEE T R[eee 77er @ T 27 |

q | WfAfee #%f® (Combinations method) : (6% 18 2ol N Ry sl MR Ay adte
SIfeT el | @ CFg AL I TIE AEEA [ Sifel 2o 0 T @R I A Siosma
T35 (27 341 2 | o[l e fow sk o AR wifewn B fiw e o sidafems e @we
@T | I [ss TF sife [Reied 3@ AR ©UF 7@ IE | @ 2afere FiE [qeess st
O TG | ©LF ¢ Aafoq AFeTo! S I AT SIfeTad! Qorera S |

b | B 96t &S (Critical incident method) : @ *&fox wig zre efedie [feg e 96 e
OAPTIRCS QO Yo 0T | W G e Wo1 [Carael S AT I SR b=l Fo90EF = St
TR | SR T B FE R SAbaet I, e 1 Al ©f A A | A0 AT BN TS =Y
RO TSI AN T [Carael w21 A0 |

(%) TRUTGF &S (Quantative method) : % G UFH *&fe T MG FIE FAL2B FIT ABAT 972
FR ARAIPRGS R ©2 MaR 8 THRE T 7 | I [ ffers smfeq Aaeics St
TIIA T2 Y03 FRATGF G S (I I 2T | @ AE TS FPTHITE ARy e w1 =7 i afs
SfyFed 5T @ T | A5 Ffe7 ARG AHfS ST 4T 2T -

d IWWW‘T (Task inventory analysis) : WQTWWQWWW%’EEWQWQTW
T R ACE | I IRCEL I QAR 1% AT I 7AW S 1 | ©I2 [Reawer F0 263 @

3Tf0 8 Bl- bo
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Ny

9 |

BrF T TE 8 T AfS FRH TDATIE® LRNIET Cofe] FCF ©AF AT FACEF 5% A FE
Mgre RTae #1@fs 0T | @ ARSTE O HEZ FCA I A T ©F Foie] =W |

*v R e (Position description questionaire) : *W 7 SfeHF @7 o< FCAT FORTAT FIES
AN QI Ve T GG FA[ QIR I SN ZF | TARITIH 1 A (7, AFE GBI ST
A BIF I TV 9 2 | @ Amfere [y sitha I e @32 exwE teft e w1y e
FA N @ (TG G AW BT AL A 9T PO 9ol B &% TSfT 1 T | AT MRS
SR S [Reawe F41 %E =7 | efes AR emAn @ ¢ of wfese ereAreR
Tiare e w4 =3 |

A% fRCTe QT FPET (Position analysis questionaire) : @ “T&fsts [{feg Tttt F847 @ wiftrg
e v Sce e toft S ©Yr Az F =W @ smfeG Mccormic, Jeanneret 8
Mechan T9F 2Rf$® 27 | UT® A AT TR I RTs 99 79%© 27 | fofF @ s1wer
fRTee T, @7 T 517 (A3 RS #1e w0 4w | «are 38516 NZEE 2y A | TS
JET AL ANGAS e S A0 | ©CF @STA FIGH AR APy (oTetens fof etz
TG FAEE | @ “afoq 93fs I@ AR 2@ qre FE 7990 ¢f6 el oy @R =T, @w=-

(i) e oz Ao 2o 61, @ 75 2wz = 8 T ity e a1 20 et

(ii) w=oR A I e goo 61

(ifi) == *Rfreog w0 e

(iv) I T@elifs Tz 20z o=

(v) 27 efaead w41 27 e

q Tafere I [T 3580 ABET AT | QAT A4Te o St o Fa1 23, (@w-
(i) =7 FMIE (Information input) : T (AT @ fF &2 AT |
(i) =P af@ar (Mental process) : FE W Prae ¢ sftsgar afer @& 9zR F40

R |

(iii) I (Work out put) : FRETHME & =ARE T 8 @ I3 F41 2J |

(iv) S=ITWa 7T S4F (Relationship with other people) : ¥ AWM SR A fF 470
ITE A JCA |

(v) ¥ ™= (Job context) : ITiifire FIHF i & I67 @ Ao M Tz |
(vi) S35 S GAMET (Other job characteristics) : SIS FIRT wey MefEB S & & a8y
ACCR |

8 | FfSfes 2 RIS (Functional job analysis) : @fotF FEfefes (vritore @fafarsT Spams F@r

=7 | @fb ST @w2FeT S AET (US employment service)@?m @3B I Rree & fs |
q Tafere afels °m, sitw fEIfere T3 8 FET TE AT O 7 @Z 4 T | @ CF@ ¢ KT
ST AT T T, @ANF-FAHT I FACFG, (e, T@fs, FEmrs:, FIENE o6, [a<g e
Gl A @] Tohifn | @ CFTg AT (oMie1e Br3ToaT fSH*IST (Dictionary of occupational title-
DOT) tofd =70 | afsft Fitew fodice fom fefeta @e 777 o =01 (@le T/ fofers o2y
AT TF @ STATEH O ([ A RO T =7 | @ 7wfore I [Kegs Weiwel s @, @i
e I T T grEee a3 GF Fited @it eifte [ 31 faag tofd 3@ | @ smafex
SEHG Ty FCE- (IS G5 AT Sr oy T4 ATS AL A2 O HIFF FACS 2 |
TIRTT @ Awfere IR foaft Rt 7o BT (531 741 27 | @NF-3F (things); ©27 (data)
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8 Gl (people) | IR (FIAT T FE *RFOICF &2 FA7 91, O fgmeace Tk =&
AT FACR fFA A7 T PG AL TP FroiT Tz [de-sdfofes om fqeaee of e
AR |

€| @@W@mﬁw & (Important incident analysis) : TOIC® qC6 ANSAT ST & ToTS
el THIRTE RUeae e ©f (AT Al OAPHR I REACe CFea e S0 I GR ©f (A0S
T ANGAT T | QTS S 2Itaa AN FEB w27 2eqr A [ TAER Atra S [{eraee S s
Y | o RS I T06 ST T0A1 G ©F (IRFIRET FHIF (FIET TSI T TS A |

AT @ T (@, AfoRie I e SRS omafoet Tore IR | TR oafe (@ W9
ST TP T, O 77 | AFSHIT FFTO! @ /W A (@ (S AGS IR 0 Y (ee=e!
A FACS AN |

T AR sMeFshmg |, S REEeR @ @RIER & a3
YIRS TP |

K FwlEnew

/o7 e

T T O Fer TS Afqoyd et svear I, FHR AN &85 e qie I 93 I
TR AREER 109 @A IR | I REIEeeR Srpmg. IR oo T 0 FORTE!
FMTHA G FACS T | @ T AMCFS (RRIRFST @zl T3 I f[rawer (g zwe oa ) s
e rersls AfSdiTa o eFwerd | S [rares g S SAE @3 FT Torgaren w53
AR WO AT T A | I Reewer g A 9o Awers! {87 I S AT 847 |
AfGT @ TS T TS I [T Tl RO (FI A A& LTS S LT 1 2 |
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NP < fReaee so R, i 3991 2 I 7w ey faw

Uses of Job Analysis Informations, What is Job Description? Including
Elements of Job Description

s

Q AT T TAR-

o IIY U Sra T I FACS A |
o  FF AT FI? ©f TS AR |
o I ITH VY R T FACS AR |

Uses of Job Analysis Information/Areas of Job Analysis

I e @35 siore e SRl W Do smeerm sraigscaaest 3 e w0 | ©1R afedit
Torif e T fREaRe AR 9T IZT I | T T I A 7R [fey w@mw Fitew fofe
2T I ROREER T SRfie StF g0 IR 41 =7 | 98 T [Resmer st 9=0F S
ENIEIGIIE

o.

TWF 7% 2fFF (HR Planning) : (P 20 S0y [ERCE 917 97 TR0 FISRTEACS
R fiow w01 27 | f[ifeg e 15 Affesae a3 wifty ¢ F$ca7 fofere e afSoia e
T AR e P RS QTS |

oy SR 8 A 45w (Searching Sources & Selection of Employees): R R Seifie
ST fofere MR 57w ~Ifgal T 27 | ARSI Ty MK T AR GFIEF T A | I
TR e T T G GBS BT 0 AL Ko Moy T2 Tt fofre Feg W
ST SR TR T T = |

ST W (Appointment) : I REIRET O GFH AW IR (RIS Afeqar g
AP ©F T TSN A @ TP %S, FHrFe! 8 @] T Qe &S 347 T |
TS @l YR fefare o FFwa T4y 20e TARY 1w Toige AT T 7 27 |

. &f¥ 9 W (Training) : &fSBITTR FIE AT LA Tje T & [feg s &ifve afema

oy afrrel i FAce 2F | AfSHITTR (AT ~Itw FeRifere Wfets w47, I, @ @eag af e
Wi FECS S O Y Feaae wearw fefare amr A |

FE TR (Job Evaluation) : &ifSpifass ey ST el 7T F 8 qReT #Ceq & 17
YR T A | S e gy [feg Ama S s TR QR svear a1 | gre f[feg
FIEF M4 9! T 789 2T |

. WFel IR (Evaluating Efficiency) : F1¢ Tiwea fezifere Fitor o we 203 efsvifas ey

e wob] oS 207 | ©I8 I omee fNeaiferetna wes! Jeize st ecaie | S8 R{earaces Jey
GG =tra T e w1 77 | wegew fdife wewe s e Sl 9ge R v (e e

eI ST - |
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q. *MIFFS, WM @ QIR (Promotion, Transfer & Discharge) : 1 feae effga gfevm f[feg
o7 fcaifere fem wwel, @Prel ¢ wfets! JeRm w91 27 | W1 afep aF Fnive ke
AT Fifere Tfema Amigls, Wl ¢ QoIS e a2t F90e AN |

v, WG, @ ¢ oreifn €= (Determine Wags, Salaries & Allowances): TR feee afer
afsdies fifeg «im ffere wfems wiittg, w63y, wrs!, FIE v Tosi f[awe TR e
=Y | I G TR TG @ Ferrzrces fofare Koy «im Mwifere fems Tgfe, @ @
orof e a1 789 2 |

>. 7{&‘ I #Afa@™ (Proper Work Environment) : J1¥ RTIRCE e 1 SProvivead etaiema
AT STRCF T QAT ST A | T Y AR THCANT NG FAWF WA Ol IS Areqn
MY =Y |

So. TRIAGT BI5 @ Te2f® 2Dt (Organization Chart & Co-ordination) : F1¥ RTee efay FRES
e SR MRS 2@ | W MRS IF SAREE AN TN 55 AT [ ww
AfSHITT Y o1 @ eZfs efod a1 789 27 |

53. T %W I% (Distribution of Position): 1 RT=CeR Myewr afedimg i =i fcanfers
TR @orel, wwel, wfeeee!, aff e, @F, oW, AW, mRE ANE I THE I8
Sfows! A T IR | TS AfSHITTT IR T #a TP 6 (/e 4T 789 2 |

5. ¥ I FF AfSdT (Establishing Labour-Management Relation) : I Reaeaa i<y
At afsfb sima ey SR sergeaest fRrawer Far 27 | @@+ [esaes o smfefes
B M s wfesr fer fe S T =12 gl e 61 | GTe AT AT IRBHATH
My I efsfe 23 |

>0, AFJ OB (Suervision of Health) : I [ T gfelb «itra AT Srore JMe A= |
TS FHMA TG AL 2T |

8. WP AT ABIR (Testing Responsibility) : 1 [eaaeaa e afsdiera afslt sma feg
JAEAT AR 8 1B AT sAreqT T | T ARSHITT I T FRrowe AdFOIT SIvd Wi
A1 FACR [T ©F A618 T 78 7 |

FIE I e

What is Job Description?

B ATz I e TG I | 9T I @FH AW TN, @7 RIS T g S,
Ty 8 MY IR FIE M I @R AR SRS ©f &1 I | (@FIA! IIEF [@ifee g
YT ALHFIIIER I AT Y O O I 01 I =7 ez I 3917 Floo Srferyy et ooe «Jf
EIGIE

T T3 4. e« e, @3 ffiE v eifre sufefes wity ¢ w8t fRyfors wif a<far zan
iﬂ' |99

et 8 TR -ag TS, (I FIERGE SATRIET AlSF 8 AL GFITF FIE I 0T |

Mathis @32 Jackson I “A job description is summary of tasks, duties and responsibilities in a job”.
W 7, FIfNe-93 T, 936 MU T Sy, F97 € ATy = MHFe [Raaersiaee S8 I 741
iﬂ"’ |
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TS AT WECE I W, I I qovz I [esaees ey e [(ifey sy 9ot
TG FoT | O 9T TR AfSDITTR [ <@ea FIE o910 18 el “Areqm 217 |

K T eve faw

Including Elements of Job Description

T 3qIE T R{EACERT MG efe SR A A HLCw! @1 7 | I (97 (g e 3fefs
WWW@@WW

A I

AR SRR MR,

(RIS 0 F0 SRR 39040

TR 87 S ATy 8 FSIR;

TP @ FSIT [T LTSN 7ol @ e [7ae;
SERY &7 ¢ emitd fgfe;

FIE T ey TF-Nfe, SRR7@ ¢ faferaag 39
I AfFea 3ef4;

fqersr, Soifqers Tesifog 3efr;

So. AAIREF ¢ Sy ArelvarEe g 295+ |

5y, T I Cofzw I vy Rz

3. F [ivewae |

¥ I L2 &R > 6Ly

F R S0 IR, FE 01 Fh2 IR 107 N@we [EH
5( P o1 G0 e foq e T2 |
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@ HIRCHFA:

IF ot @ s e FERE e Afeq S RAeRIwe I6 awiT I | O
FE R Teojin ¢Fem S Reeel B o I B | WA 7T [ A wfEE R[fey
T e fofe e S [Reaer ey Siefie sekee I/ 40 29 | Y 364 2@ F
RTTe e o | GF TG G AW W, 9 IS TG FH ST, T 8 A @2
JE THME I AT AR Qe ©f T AR | (@I I [@ife (g =T A=
2B T T ©4F ©ICP I I @1 7T |
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Hj TR0 Tew e

FIE e siegat e |

FIE e Soa=ly I T |

I REEIT @9 [T e |

F RCAFCIT ANCHATIR 01 2P |

I TR THETITIR S TP |
B I Fh2 1T |

FIE Rl SrR (IR T 01 59 |
I T TP AT T |

IR I TS FF QR I TSYS KEmetet S 36 |
So. T AT ST IR AL F2 |

5. T fNMBsTa <= 1re I JaT?

8. FX ffassae Fr2 o1 |

¥ I Lo &R > O Ly



